
 
IMS Data Entry Personnel 

The meeting for Tuesday, October 5, 2010 has been canceled. 
However, please note the announcements that follow. 

 
 

1. Required Data Verification Report 
 The Required Data report should be run and checked weekly at this time and more 

frequently as the Count Certification date draws closer. 
 By the end of Count, any record that remains in the list should have a comment in the 

Comments field.   
 Comments in the December Counts field should contain the date, data entry person’s 

initials and a brief comment.  For example, 08/30/10 mbc age/grade accelerated. 
 Any record which has a date prior to July 1, 2010 should be checked again as situations 

could change in a new school year.  In the event that the situation remains, the date in 
the comment field should be updated. 

 It is OK to enter progress related to researching the record (e.g. 9/4/10 mmt supr. 
checking).  However, the record isn’t complete until either the correction is made or the 
notation indicates that the record is acceptable as it appears. 

 For a change code of MAK, CRD, CAD or CRI, if a student doesn’t “reappear” within a 
reasonable period of time, the change code needs to be changed to a Final Exit Code.  
Follow your AEA procedures to determine the appropriate code. 

 
 

2. Technical Assistance Related to Count  
Questions related to the Count should be directed to John Lee. 

 
 

3. Support Service Codes  
At the time Count is certified, no student should have an active support service code of HL, IH, 
IV or VN.  If your AEA did not request that the Center mass update those codes, then the data 
entry personnel in your AEA will need to update these support services manually. 
 
 

4. Medicaid 
Look for an e-mail that Jim Donoghue will be sending next week through the listserv about 
Medicaid data entry. He will be providing information that if entering any services, such as 
Early ACCESS service coordination, you will need to enter the service per day, not the number 
of units in a span of days. 
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