
 
IMS Data Entry Personnel 

The meeting for Tuesday, February 1, 2011 has been canceled.   
However, please note the announcements that follow.  

 
 

Announcements 
 

1. Communication When Students Cross AEA Lines 
In the Special Education Enrollment Count Survey, a comment was made about not receiving 
information when changes are made to a student whose attending district is not the same as the 
resident district, especially if either district is out of AEA. 
 
Michelle asks that you review the document which outlines the expectations regarding communication 
for students who cross AEA lines.  That document is posted at www.iowaidea.org, Section: IMS; 
Subsection: Resources, Miscellaneous. 
 
 

2. Director to Director 
Another reminder…if there is a difference between two data entry personnel in different AEAs that 
cannot be resolved by those involved, please inform your director.  The directors then are to assist with 
getting the issue resolved. 
 

 
3. Changes to Data Collection 

Also, in the Special Education Count Survey, a comment was made about letting data entry people 
know of changes to data entry before, not during, the next child count. 
 
A few facts: 

a. Data that the Bureau of Student and Family Support Services and the Bureau of Early 
Childhood Services report to the feds from IMS are based on two different periods of time: 

 Count Date OR 
 July 1, 20xx – June 30, 20xx, primarily for APR 

b. The Bureaus and the Center are aware of the number of people who must be trained whenever 
a change to data entry occurs.  Therefore, it is preferred that changes are initiated before July 
1, 20xx so that: 

 a full year’s worth of data are available for APR reporting purposes 
 data are being collected and entered consistently starting at one standard date in all 

AEAs.   
c. Sometime the feds change the data collection in the middle of a school year for all states.  

When this happens, the Bureaus respond to the requirements based on the expectations of the 
feds.  In other words, if the feds expect that a data collection begin mid-year, the Bureaus have 
no option but to begin the data collection mid-year, despite the challenges this presents to the 
AEAs and to the Bureau. 

 
In Michelle’s conversations with the staff from the Bureaus, they are very aware of the difficulty that 
comes when a change to data collection occurs in the middle of the year.  Often a number of people 
need to be trained quickly so that the data are reliable.  This would include data entry personnel, 
teachers, AEA service providers, Early ACCESS service providers, etc.  Changes made in the middle of 
year also impact those staff at the DE who work with the data. In the case of the most recent change 
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that occurred during the middle of a year (new EC Setting Codes), the Bureau has to figure out a way to 
get the data for July – December 2010 and report on those data, even though they were not collected 
by service providers during that time. 
 
In summary, the Bureaus try to roll out changes to data collection before July 1 of any given year.  
However, when the feds require that data changes begin during a school year, the Bureaus lead the 
state in the change so that we are in compliance. 

 
 

4. Host District 
A reminder from John Lee:  Students who have a resident district of 9888 or 9889 must have a host 
district.  A host district must be a public school district in the state of Iowa.  A non-public number or an 
out of state district number are not valid. 
 
 

5. When is LRE Entered? 
Kirby sent an e-mail on January 14 which provided detail about the changes to the EC Setting Codes in 
the web IEP.  This has lead to some questions about when LRE is entered in IMS.  Here some 
information which was provided in a response to an “Ask the Bureau” question: 
 

For federal reporting purposes, as of the count date:  
 Infants and toddlers who are 0 – and not yet 3 need an IT code for their setting.  
 Children who are 3 and not yet 6 need an Early Childhood setting code.  
 Children and youth who are 6 or older as of count date need an LRE percentage.  

 
For those children who are turning 6 and now will have an LRE, data entry personnel do not need to 
delete the EC setting code.  If a child has both an Early Childhood setting code and an LRE, this will not 
cause any problems in IMS.   
  
In short, the determination of whether or not a child needs an IT code, Early Childhood Setting Code or 
LRE is based on age and not on grade. 

 
 
6. Data on Services Screen 

The Center is creating some new reports that will be put into operation by Steve Crew for the LEAs.  
Therefore, it is critical that the following practices are followed by each data entry person in the state:  

a. Anytime a student’s resident district changes, the current service(s) record need to be closed 
out and new record(s) created with the new resident district.  The change code to be used is 
CRD. 

b. Anytime an attending district changes, the current service(s) record need to be closed out and 
new record(s) created with the new attending district.  The change code to be used is CAD. 

c. The end and begin date of services in each Service record needs to reflect the dates the 
student was enrolled for that record. 

 

 
 

Preview of Future Business 
Next Meeting Date:  March 1, 2011; 10:00 AM – 12:00 PM 

Topics: TBA; Count-related 
 
 


