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Grouping Students in IMS 
Ages 3 - 21 

 
Background 
Over the past 20 years, whenever possible, the IMS data entry personnel attempted to use district and 
building numbers established by the DE.  But there have been circumstances when it was deemed 
necessary to deviate from the district or building numbers provided by the DE.  In those circumstances, 
the IMS data entry personnel created a new district or, more likely, a building number.   
 
Because the staff from the Bureau of Student and Family Support Services is comparing and in some 
cases merging data in the special education database with general education data, it is becoming more 
important for similar lookup tables to have common values.  This is especially true of the district and 
building look up tables.  So the Bureau has been working with AEAs to align the IMS district and building 
tables with the DE’s tables.  The goal is to have a common set of district and building numbers used by 
both IMS and the DE starting with the 2011-2012 school year. 
 
According to the IMS data entry personnel, there is a need to group students in IMS within a particular 
building or set of buildings.  Since there has been no numbering structure to support this need, currently 
the IMS data entry persons create a new building in IMS to group students.  This, in turn, provides 
additional flexibility in creating rosters as the data for certain classes or groups of students can be 
separated within the same building. 
 
 
Givens 
It has been stated that the goal of the DE is have a common set of district and building numbers used by 
both IMS and the DE.  Therefore: 

1. The DE will create district and building numbers.  In the near future, AEAs will have access to a 
portal to search and, if necessary, request a building number.  IMS data entry personnel will no 
longer create district and building numbers in isolation but rather will use the district and building 
numbers created by the DE. 

2. The DE is committed to creating district and building numbers in a timely manner.  Based on 
discussions with the Center, the DE understands the importance of creating numbers in a timely 
manner and the impact of not doing so.  

3. The logic the DE will use to create building numbers may be different than how building numbers 
are created currently. In other words, elementary buildings may not start with 04xx.   

4. Schools and programs are defined differently.  The DE is currently working to finalize guidance 
and definitions related to alternative schools, alternative programs, special education separate 
schools, and special education separate programs. 

5. Any proposed solution for grouping students in IMS cannot impact the July 1, 2013 release date. 
 
 
Proposal 

The following solution is proposed for AEAs which wish to group students.  In other words, it is 
(optional/required???) for an AEA to use this feature. 
 
This solution is based on the current structure for roster numbers (District, Building, Class Number) and 
allows an AEA to group classes. 
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 Input 

1. A new field “Class Group” will be created in the Service Location record. 
2. Group codes and names will be defined in the Group Profile. 

a. (???) will maintain group codes and names. 
b. Group codes will be six (6) characters in length. This will hopefully reduce any 

confusion with an eight (8) character district and building concatenated number 
(e.g. 17370109). 

c. The first two digits of the group code will be the AEA’s number (e.g. 07, 11). This 
will make it easier for an AEA to locate a number for a group within its own 
boundaries and help reduce the duplication of groups within an AEA. 

3. For those groups which are to be defined 
a. Pick the District, Building and Class Number in the Service Location record which 

is to be modified. 
b. Select the appropriate group code from the Group Profile and Save the record.   
 

Any student who is assigned to this class will then be grouped.  There is no need to 
assign each student separately to the group.  These students will now be called groupies. 

 
Output 

1. A roster report will be created to use the group code in the sort.  The report will by-pass 
any service location which does not have a group code.  The current web roster report 
will be modified to exclude any service location without a group code.  No changes will be 
made to the FoxPro reports. 
 

Examples 
Here is one example of how this change would work.  Please fill in a few examples within your own AEA 
in the table below.   

 Att Dist Att Bldg Service ID Sequence Group 
Currently Taft Alternative 
(which is housed in Taft Middle 
School) 

1053 0965 101 01 NA 

Projected Taft Alternative 
(0232 is the DE bldg code for Taft 
Middle School and the 0965 bldg 
code does not exist)   

1053 0232 101 01 100965 
 

      
Currently 
 

     

Projected 
 

     

      
Currently 
 

     

Projected 
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Closing 
The proposed solution to group students allows AEAs to have the capability to group students while 
holding to the definition of “school” and “program” that will be provided by the DE, support the 
standardization of building codes, and not impact development timelines for the July 1, 2013 release. 


